Recruitment notice project code (N-2403) La t%?l%y : ;A‘s per Rules
st date of submission:

_ 05/01/2024

' Email your CV to
projectteleconsultation@gmail
.com

Designation: Teacher/Tutor

Job Department: Education

Years of Experience: 1-3 Years

Qualification: B.ED. / Masters in Arts
As per the requirement

Job Location:

ROLE DESCRIPTION:
Manage teaching protocol for children with cancer within hospitals in the IPD, OPD or

School Rooms, through engaging, creative, learning experiences, etiquette, and hygiene.
Coordinate with children from the designated CHSU, who have been reintegrated into
their former schools, and submit completed Education Scholarship applications.

COMPETENCIES/ SKILL SET:

Good knowledge of subjects

Ability to teach children of all age groups (3 years onwards
Interpersonal and communication skills

Strong and engaging leaders and motivators

strong decisions makers and good time management.
Commitment and passion for the cause of children with cancer.

) and keep them engaged.

ownkwWNE

DUTIES AND RESPONSIBILITIES:

Conduct online Tutoring and Mentoring sessions for those children who have been

1.
reintegrated to their original schools.
2. Preparing creative teaching resources including worksheets for children as per the levels.
3. Preparing art and craft activities for the children according to the monthly topic sheet.
4. Teaching different types of crafts to children, according to their age, to keep them engaged.
5. - Conducting yoga/ light exercises and meditation daily and organising various indoor and

outdoor games like ludo, carom etc. to divert children’s mind and change their mood,

through their cancer treatment.

6. Narrating age specific stories to children and teaching them poems and songs.

Conducting regular WASH-c sessions for the cancer affected child and their families.
8. Counselling children and creating a warm, compassionate environment by providing an

emotional, psychological, and spiritual support to them.
9. Advising and recommending children and their families to Senior Counsellors for further

counselling if required.
10. Maintaining all relevant records suc
Progress of student’s learning, through the PEP, Reports,
11. Submitting Monthly, Quarterly, Half Yearly and Annual Re

and Management.

S

h as Student Attendance Register, Monthly Unit Plan,

ports as required for the donors

Additional Duties:
This job description in no way states or implies that these are the only duties to be performed. You

d to follow any other job-related instructions and to perform other job-related duties

will be expecte
as requested by your supervisor.
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COMPETENCIES/ SKILL SET: lon@qg]oa::

Must possess com i

puter knowledge like MS offi i
Good spoken and written English language effice and inernet
Preferred specialization in pediatric experience
Hospital experience
Good problem-solving skills.

BN

DUTIES AND RESPONSIBILITIES:

Operational:
1. Eelspé):SSIble for handling all the work related to getting the new child admitted. This
cludes:
(a) Entering details of child patient into database from P.L.S. and M.S.F and complete
all related procedures for the same.
(b) Collecting and verifying all the required documents for admitting the new
entrant/child.
(c) Regularly consult with the doctor about the
for clarification purposes. _
(d) Form a bridge between the doctors and the patie
is given the best care and benefit anq spreading
© amongst the families and in the socn'ety:
(e) Update the database as when a child is

child’s treatment and the estimate costs

nt family and make sure the child
the message “you are not Alone

adopted or money is donated for his

treatment.
f) Ar\ssist in completing documentation for grants from Government and other
e support e.g., Dharamshala/ lodging, blood etc.

Assist families on any other |
Eg; To provide guidance to families about health and hygiene.

0] Facilitation of cases for Government Assistance.

ement and Reports: -
aining the data of the particular un

. Assistin making monthly/ quarterly repo :
2. Responsible for preparing monthly reports to and in regu

Officer (Medical and Hospital Programs).

it assigned. _
rt to the donors about the status of the child.
lar contact with Program

Data Manag
2. Maint

Administrative: .
5. Responsible for all tasks given to Parent support group member.

6. Managing visits across multiple hospitals, sites as and when required.
7. Manage imprest for purchase of local medicines, ward requirements relate

particular unit.
8. Ensure proper assistance to pediatric Cancer unit.
9. Spreading awareness about childhood cancer through awareness and information

program.
10. Responsible for handling the unit as assigned
11. Responsible for maintaining proper coordination with the Medical Officer.

d to
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Designation: Patient Navigator projectteleconsultation@gmail
Job Department: NeursurgeryAlIMS, New Delhi .com

Job Description —
1. Patient Navigation:

i.  One-on-one support to the

ii. Respond to inquiries for the purpose of providing information and/or
directions.

iii.  Attend and assist meetings between parents so that they discuss

their issues /problems

2. Patient Support:
e Facilitation in hospitals:
i.  Assist in coordinating resources required (financial, accommodation
etc) in accordance and discussion with social worker of the unit.
ii.  Assist social worker with filling forms, filing, and billing of patients.

iii.  Respond to inquiries for the purpose of providing information and/or
directions.

e Palliative care and Bereavement Support:

i.  To counsel families through the palliative stage and bereavement of
the child.

ii. To assist/ coordinate with any requirement like financial, arranging
transport etc the families may have.
e Events:

i.  Attending and assisting in outings, birthday parties, celebrations in the
unit in accordance and directions from the management.

3. Patient Advocacy:

e Awareness sessions- conduct awareness sessions on different topics during
chatai clinics, in wards, group meetings.

4. Reintegration and livelihoods: . :
e Coordinate with financial assistance, sponsorship to continue education for
deserving children to help them reintegrate into society.

Additional Duties: .

This job description in no way states or implies that these are the only duties to be
performed. You will be expected to follow any other job-related instructions and to perform
other job-related duties as requested by your supervisor.
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