1. DTC Coordinator/Research Officer
(Equivalent to Project Research Scientist -1 Non - Medical as per ICMR Norms)

Position: 01
Age Limit: 35 Years (Relaxation as per Govt. rules)
Remuneration: Rs 56000/+ 30 % HRA as admissible

Duration: 1 (One) year, extendable as per requirements

Eligibility Criterja
e Post Graduation Degree in Public Health / Clinical Psychology / Social Work / Sociology / Psychology

Desirable: Those with experience of working in the field of addiction/psychiatry and large Programmes
Coordination would be preferred.

Roles & Responsibilities

The incumbent will be required to carry out the task of coordination with various other collaborating
government medical institutes, This includes:
® Monitoring the programme implementation and performance
Compiling and analysing periodic progress reports
Procurement and supply chain management
Organize and participate in review meetings
Management of grants receipt and disbursa]
Manage and maintain the programme website on a day-to-day basis
* _Perform any additional tasks assigned
2. Training and Field Coordinator
(Equivalent to Project Technical Support-III as per ICMR Norms)

Position: 01
Age Limit: 35 Years (Relaxation as per Govt. rules)
Remuneration: Rs. 28000/- + 30 % HRA as admissible
Duration: 1 (One) year, extendable
Eligibility Criteria

e Graduate degree in Public Health / Clinical Ps

years post-qualification experience

Or :
e Post-Graduate degree in above field

ychology / Social Work / Sociology / Psychology + three

A e B




Desirable: Those with experience of working in the field of addiction/psychiatry and experience in planning,
coordinating, and managing National and State-level training programmes, preferably in the health sector would
| be preferred.
|
| Roles & Responsibilities
The incumbent will be required to assist in the coordination with various other collaborating government
| medical institutes. This includes:

' e Coordinating training of service providers

Coordinating monitoring and mentoring visits

Monitoring stock status of medicines and preparation of stock projection
Day to day follow-up with the hospitals

Tracking, monitoring & collecting online reporting

Preparing and developing formats for evaluation and monitoring
Perform any additional tasks assigned

3. Accounts-cum-Administrative Assistant:

i
|
|
|
i
|
| ;
| (Equivalent to UDC as per AIIMS, Research Section norms)

| Position: 01

i Age Limit: 28 Years ((Relaxation as per Govt. rules)

Remuneration: Rs. 17000/- (Consolidated)

| Duration: 1 (One) year, extendable as per requirements

|

| Eligibility Criteria

i ¢12th Pass or equivalent from a recognized board (Commerce)+ minimum 5 years of

{ relevant post-qualification experience

! OR

f e Graduate degree in Commerce/Accounting + minimum 2 years of relevant post-

; qualification experience

i e Additional qualification: English typing speed: 35 WPM

Desirable: Those with experience in AIIMS / other government organisations would be preferred.
e Working knowledge of MS Office & MS Excel. Additional qualifications such as Tally or knowledge of
Public Financial Management. System (PFMS) will be an advantage

| Roles & Responsibilities:

| The incumbent will be required to assist in the financial and accounting tasks, such as:
| « Managing the grants receipt and disbursal

» Assist the procurement process




General Conditions:

REMUNERATION: As per ICMR/AIIMS norms,

performance)

Eligible candidates can submit their application at the following link:-
@ https://dtc-scheme.in/news.aspx

Last date of submission of application- 10.07.2026 till 5 pM,

Only shortlisted candidates will be contacted for the exact location of the interview and confirmation wil] be
sent by email to candidates after Screening of their applications,

No TA/DA shall be admissible for participation in the interview,

Candidates called for the interview need to bring: -

B W

One copy of CV

All original certificates and other important documents

One self-attested set of photocopies of the certificates and other important documents
Two Passport sized photographs
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