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Applications are invited for the following positions on contractual basis for the Center for Medical Innovation &
Entrepreneurship (CMIE) a BIRAC-sponsored BioNEST program at All India Institute of Medical Sciences, New Delhi

CENTRE FOR MEDICAL INNOVATIONS & ENTERPRENEURSHIP
All India Institute of Medical Sciences, New Delhi — 110 029

sanctioned for 3 years.

All India Institute of Medical Sciences is a premier medical institution with a National and Global recognition for its contribution in
patient care, education and research. CMIE is expected to catalyze the academia & industry interaction through strengthening of
Indian start-up ecosystem and transforming it into a major hub for health care innovation. The challenge is to create an unparalleled

ecosystem of Incubation of Innovations for Entrepreneurship and Inclusive Development of Indian Health Care.

Name of the post

Qualifications and Experience

Job Description and responsibilities

No. of posts and age

Executive Officer

Emoluments:

Rs. 1,00,000 per
month (Fixed)

graduate degree in finance /MBA
from a reputed institution.

Experience: Candidate should
have an experience of a
minimum of 5 years in the field
of project / service related to
Business Development/

Investigator and Faculty Mentoring Committee to develop
business and monitor performance of the incubator CMIE; to
track progress against targets and prepare regular reports for the
Board and Committees; Contribute to the formulation and
dissemination of annual plans, monitor their implementation and
make appropriate changes within areas of responsibility; Manage
the design and dissemination of publicity material for business
development.

Governance: Manage an effective and efficient interaction and
meetings of the Board, its committees, and other associated

and consolidated limit
Emoluments

Business Essential Qualification: A PhD | Business development, target setting, planning & monitoring: One post,

Development in the area of life sciences /Bio- | work closely with the Chief Co-ordinating Officer, Project | Age limit: 50 years

Officer/ Chief medical Engineering / Post




Entrepreneurship
Development/Technology
Commercialization.

groups; Co-ordinate working groups and / or committees to
ensure effective outcomes in line with the agreed objectives and
resources.

Any other duties as may be assigned by the Project Investigator
within the context of the contract of employment.

Finance: Oversee budgetary management and the preparation of
accounts and financial reports; Development of financial policies
and procedures to ensure effective management of CMIE;
Manage contracts, tendering arrangements and ongoing
relationships with suppliers

Bio-Incubation
Manager

Emoluments:

Rs. 75,000 per
month (Fixed)

Essential Qualification: PhD in
Life Sciences /MBBS/BTech/
First class Post Graduate degree
in Life Sciences.

Experience: Three years’
experience with PhD, or 5 years
with MBBS, 8 years experience
with MSc/BTech degree, having
demonstrated hands-on expertise
in different technology
platforms.

The experience in a scientific
organization of repute in the area
of R&D, bio-incubator or
research management only shall
be counted.

Desirable: Experience in
business management, or

To provide technical, regulatory, liaison, administrative and
organizational support within the Bio- Incubator, working in
conjunction with incubatees, innovators and researchers

Independently create, operationalize, and manage the technology
platforms assigned.

Create SOPs, train technical staff and manage them for efficient
delivery of the technical services.

Conduct research on method development and provide technical
advice to users in planning their experiments involving different
technology platforms, and help the user with data acquisition and
interpretation.

Troubleshoot problems with instruments with the help of
authorized application scientist or engineer.

Share responsibilities in organization of various training courses
conducted by CMIE

One post,
Age limit: 45 years




management of the intellectual
property, or project management.

Administrative
Officer (AO)

Emoluments:

Rs. 30,000 per
month (Fixed)

Essential Qualification: A
graduate in finance /management
& other discipline

Experience: Candidate should
have an experience of a
minimum of 3 years in the field
of administrative/financial
management, recruitments,
postings, service rules and
statutory compliances of the GOI
rules

Administration Management: Provide supportive leadership to
CMIE in management of staff within the areas of responsibility

Finance: Oversee budgetary management, and management of
accounts and production of financial reports, contribute to the
development of financial policies and procedures to ensure
effective management of funds, Manage contracts, tendering
arrangements and correspondence with vendors.

One post,
Age limit: 35 years

Data Entry
Operator

Emoluments:

Rs. 23,400 per
month (Fixed)

Essential Qualification:
Graduate in information
technology or other discipline
with degree/ diploma in
computer applications.

Fluency in English to draft the
letters, POs and other incubator
related documents.

Experience: Candidate should
have 1 - 3 years’ experience of
data entry or related office
experience, Working knowledge
of Microsoft Office with
computer skills. A speed test of

To be responsible for entering data into different computer
databases, manage and maintain effective record keeping. In
addition, they may be responsible for organizing files, collecting
and managing data to be entered into the computer and other
duties related to the incubator.

Assist in  office management, website management,
correspondences and interaction over phone, emails.

One post,
Age limit: 30 years




not less than 15000 key
depressions per hour through
speed test on computer.

TERMS AND CONDITIONS

e (Candidates should send their application mentioning the post applied for through email with an updated biodata according to the
specific requirements mentioned in the advertisement. The copies of all the testimonials in support of the qualifications &
experience should be sent through email subject to verification at later stage.

e The age limit, qualifications, experience and other requirements can be relaxed at the discretion of the Controlling Authority, in
case of candidate otherwise well qualified for a specific position.

e The appointment will be initially for a period of one year which may be extended based on a satisfactory performance evaluation.
The position is presently under project mode and will be co- terminus with the project.

e The experience requirement specified shall be the experience acquired after obtaining the minimum educational qualifications
required for the post.

e Persons working in Govt. or Public Sector Undertaking and willing to work on deputation should apply through proper channel
or produce ‘No-Objection Certificate’ at the time of interview.

e Mere fulfilment of the minimum prescribed qualification and experience will not vest any right on a candidate for being called
for interview. Only the candidates short listed by a duly constituted Screening Committee will be called for interview. The
decision of the Committee in this regard will be final. No interim inquiries in this regard will be entertained. Canvassing in any
form will be a disqualification.

Candidate may submit their application along with detailed CV, related documents and
experience details at: cmie.aiims@gmail.com

Last Date of Application: 11th July 2021

Shortlisted candidate will be intimated for interview through email.



