ALL INDIA INSTITUTE OF MEDICAL SCIENCES
ANSARI NAGAR, NEW DELHI - 110029
STORE SECTION (DO)

F. No. 24/SO (DO)/Circular/Misc/2025-26 Dated: 15.11.2025

CIRCULAR

Subject: Centralized Procurement of IT Equipment through the Computer Facility (C.F) for
Departments/Units/Sections under the purview of the DO (Stores).

This is to inform all departments that the procurement and processing of all Information Technology
(IT) equipment will henceforth be centrally managed by the Computer Facility (CF). This applies to all
Departments/Units/Sections under the purview of the DO (Stores).

Consequently, the Stores Section (DO) will no longer accept or process requisitions for IT equipment.

Accordingly, all requests for such equipment are to be submitted directly to the Computer Facility
(CF). This includes, but is not limited to: computers, desktops, laptops, servers, printers, scanners,
Uninterruptible Power Supplies (UPS), networking devices, and related accessories.

This revised procedure is effective immediately and applies to all new requisitions.

All concerned stakeholders are therefore requested to ensure that all future requisitions are
processed in acco :dance with this circular.

This circular is issued with the approval of the Competent Authority.
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Sr. Stores Officer

(Stores Section DO)

Distribution to:

1. Prof. In-Charde, Computer Facility for implementation of the order and also requested to upload
the same on institute website.

Officer In-charge Procurement

Faculty In-charge Procurement

P.S to Chief Admin. Officer

P.S to Financial Advisor

O s i

Copy to:
1. PA/PS/PPS t¢ Director/ADA/DS/Sr. F.A, AlIMS, New Delhi.
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