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Subject:- Promotion to the post of Junior Administrative Assistant (erstwhile LDC) from amongst Office Attendant’s
Cadre at the AlIMS, New Delhi.
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Consequent upon the recommendations of the Departmental Promotion Committee in its meeting held on
19t March 2025 and its acceptance by the Competent Authority, the following Office Attendants are promoted to the post of
Junior Administrative Assistant in the Level-2 the pay matrix from the date they assume the charge of the post of Junior
Administrative Assistant in the Recruitment Cell.
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Sr. No. category Department/ Section

1 Sh. Hari Kishan UR UR Laboratory Medicine
Office Attendant Gd. I

2. Sh Prakash Chand UR UR Psychiatry
Office Attendant Gd. |

3. Sh. Surya Narayan Rai UR UR Dr RP Centre
Office Attendant Gd. Il

4, Sh. Ravi Sharma UR UR Nephrology
Office Attendant Gd. |

5 Smt Laxmi UR UR Hostel Section
Office Attendant Gd. I

B. Sh. Lal Ji UR UR Faculty Cell
Office Attendant Gd. I

il Sh Harish Chand OBC UR Urology
Office Attendant Gd. |l

8. Sh. Narender Dahiya UR UR Pharmacology
Office Attendant Gd. I

9. Sh. Mahender Singh Rawat UR UR Director Office
Office Attendant Gd. |l

10. Sh. Baldev Verma OBC UR Anesthesiology
Office Attendant Gd. Il
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Accordingly, they may get relieved from their present department/place of posting and report for joining in the
Establishment Section (Recruitment Cell)
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They will be entitled to such other allowances as are admissible from time to time to the Institute Employees of their
status stationed at Delhi/New Delhi/NDDTC, Ghaziabad/Outreach OPD, Jhajjar, and NCI Jhajjar, Haryana and in the rural
center presently located at Ballabhgarh (Haryana) and at any other centre opened by the Institute in future, from the date
they assume the charge to the post of Junior Administrative Assistant.
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They are advised to exercise their option for fixation of their pay under FR-22(l) either from the date of their
promotion to the post or from the date of drawl of their next increment in the present post within one month from the date of
issue of this office order, provided they have not been granted ﬂngncial up-gradation under ACP/MACP Scheme.
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Their services are transferable to the other centre facilities presently located at Ballabhgarh (Haryana), National
Drugs Dependency Treatment Centre (Ghaziabad), National Cancer Institute, Bhadsa, Jhajjar and at any other
centre/facilities which may come up in future. They can be asked to perform duties in shifts also.
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They will be on probation for a period of two years. During the period of probation, they will be required to put in
satisfactory service failing which his services will be liable to be reverted at any time without any notice or reason being

assigned for the same.
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This Office order would be subject to outcome of the SLP No. 30621/2011 and other connecting matter pending
before the Hon'ble Supreme Court or any other clarification issued from the DoPT in this regard.
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Other terms and conditions of their service will be the same as are applicable to other employees of the Institute.
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Through:- Officer-in-Charge

gfaferf@iCopy to

1. fA%er® Fratea (Office of the Director

2. =W - =t s 9t H2W/ Chief of Dr. R.P. Centre

3, e wym - o aRfEmmAEsmAEESh/gEder femmmrEe /AL AR/ Prof. & Head - Prof & head /
Laboratory Medicine / Psychiatry / Nephrology /Urology/ Pharmacology / Anesthesiology

fa=r g=T=FTT//Financial Advisor
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Senior Administrative Officer / Administrative Officer: Dr. R. P. Center /Legal Cell/Hostel Section/ /Dr. RPC/ Faculty Cell

w7t AT (F.#T)/ =7 se oft §22 // Establishment Section (DO)/Dr. R. P. Center

ST STT-1| T |11/ =T 3 off F2 // Accounts Section Il & 111/ Dr. R. P. Center

HTAT ATAT/AFTaT stAT/fE e wars/ammT= wfaer fAfer srpam//Gen. Section / Estate Section / Legal Cell / GPF Section
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Vigilance Cell / ACR's Cell /SC/ST/OBC/Women Cell/EHS Cell/RTI Cell

10. @zeror A& // Guard File

11.  Professor-in-charge Computer Facility - with the request to upload the same on Institute website
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