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FORMAT FOR PUBLIC HEALTH LECTURE

1. Reguest for organizing a Public Lecture must be received in the Media & Protocol Division
minimum of 15 working days prior to the event to permit adequate coordination between
the various departments.

2. There shotfld be a minimum of one week’s gap from a previously accepted request. A list of
forthcoming public lectures can be obtained from the Division Office, 1* floor, near
Conference Hall, Phone No.- 3400 / 3514, Maximum two public lectures in a year can be
organized by the department.

3. The topic of the lecture should preferably be one of general public health importance with

the potential to improve outcomes through increasing awareness regarding role of lifestyle
modification, early recognition of symptoms, timely access to treatment, etc.

The organizing Department should include Speakers / Panelists from other related
Department at AlIMS. Only one external Speaker from any Govt. agency is permitted. A

maximum of two external Speaker may be allowed under exceptional circumstances. At the
same time it is also suggested that there

should be gap of preferably one year in repeating
the Speakers / Panelists.

5. Public Health Lectures may be organized around the res

should preferably not be organized Tuesday. It is desirable that the previous day should not
be a holiday as the Division receives a number of quer

ies on the day the advertisement
appears in press. Thus the preferred day are Wednesday- Friday. Timing must be 4:00 p.m.
on weekdays and 11:30 a.m. if on Saturday. Availability o

f the Auditorium on a convenient
date is to be ensured by the organizing department. Bookings will then be formalized by the
Division.

pective Health Days. The lectures

6. The finalized details of topic, speakers and major topics should be submitted to the Division
so that all display material including newspaper advertisement, posters, banners, display

slides (in English and Hindi) can be prepared at CMET and Hindi Section and sent to the
concerned authorities.

7. The duration of the Public Lecture & Panel Discussion should be 60 to 90 mins. The format
should be 3 short lectures of 7 minutes each on the major aspects. Each speaker should
have a maximum of 10 slides, with 6-7 lines / slides, font size minimum 26 (Arial / Tahoma).
Slides may be in English but speaking should be in Hindi as far as possible. The talks should
be followed by a Panel Discussion addressing question from the general public.

8. The Organizing Department should ensure availability of laptop and projector in the

Auditorium. In case it is proposed to collect questions through slips from the audience,
appropriate staff member should be arranged for the purpose.

9. Handouts can be prepared for distribution, if desired.

10. Tea & snacks will be served at 5:30 p.m. (1:00 p.m. on Saturday) to allow the
cafeteria staff to wind up their work in an organized and timely fashion.

11. The entire program will be video graphed by CMET. One member is to be deputed after
the event to edit the proceedings for use in forthcoming public health education programs.
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