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ENGINEERING SERVICES DEPARTMENT

ALL INDIA INSTITUTE OF MEDICAL SCIENCES

F.No.01/ESD/EAC/23-24/02

Ansari Nagar, New Delhi-110029 (INDIA)

CIRCULAR
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For streamlining and speeding up the renovation by the Engineering Services Department
(ESD) of quarters allotted by the HAAC and for undertaking other routine functions, as
previously discussed (minutes dated 6.12.23 of 85" Engineering Advisory Committee (EAC)
with respect to OM F. No. 20-21/2013/Committee/Estt.I dated 23 June, 2023, the following
measures are to be implemented:

1.

10.

All quarters surrendered by the allottee will henceforth be done in the presence
of representatives of the Engineering, Security, Estate section and the allottee
with signatures of all on the ESD SURRENDER FORM.

A video of the status of the flat being surrendered is to be prepared.

The list of fittings is to be countersigned by security and it is their responsibility
to ensure that they are not stolen, with particular regard to taps, since stolen
taps cause leakage and seepage of water greatly damaging the structure of the
flat. JE in charge will ensure the disconnection of water supply in the vacated
house.

Steps to prevent mosquito and monkey infestation of empty flats to be taken by
keeping all window openings blocked

All contracts for renovation will be for multiple flats permitting immediate
initiation of repairs of surrendered flats via already existing contracts.
Engineering is to initiate immediate renovation of the superstructure and
plumbing system after surrender of flat without waiting for allotment. Gunniting
is to be done wherever necessary.

The engineer must undertake an inspection of all renovated plumbing/ water
supply works on first floor and higher flats, with written intimation to the allottee
to be present at the time of inspection, to ensure leak proof joints to prevent
future seepage. The person in the flat below is also to be called for such
inspections.

All F type flats and below i.e. F type, G type, | type, A type, B type, Type 3 and
FTA will have fixed and common specifications without any choice given to the
allottee. Engineering is to proceed with renovations immediately after surrender,
following the common norms laid down in consultation with EAC.

All renovated houses to be evaluated for need of renovation. If necessary, where
the house is already renovated, committee to decide for need of renovation.

For E type and above, i.e. E type, D type, E type AVN (Type 4) and all flats at Asiad
Village, the allottee can choose from 3 preselected tiles approved by EAC, for
floors bathrooms and kitchen only. For laminates, the allottee will have choice of
colour from a single catalogue as per the specification. Kitchen drawers/ Stainless
steel baskets with channels may be made. Specifications of the newly installed
doors, window frames, glass work, paint and other items are to be upgraded, but
only if it is decided to need replacement by the ESD.
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Time frame of renovation for F type and below flats is fixed at 3 months while for
E type and above flats it shall be 4 months. Time to be counted immediately after
surrender of the flat.
The allottee shall get a time frame of one month from date of allotment to
exercise written choice of tile and laminate, where applicable.
In the event of failure to exercise the choice of tiles and laminates within one
month of allotment, ESD is authorised to proceed with renovation as per
standard F type specification norms and the allottee loses the right to choose.
Discussions/ rounds related to renovation of houses with site staff/ J.E/AE to be
done by the allottee of the house and not by family members
The HAAC may need to revise allotments in some circumstances. In such
instances, some already renovated flats might become available for allotment. In
such flats, the allottee will not have the right to choose the tiles and laminates.
Engineering will do regular inspection and safety checks of all flats. Refusal to
allow inspection by the allottee must be documented in writing.
Renovation of upper floors when lower floors are occupied causes inconvenience
to the lower floors. All renovation requiring noisy work to be carried out only
from 9.30 AM to 5.15 PM. No renovation work is to be done on Sundays and
national holidays if it causes disturbance to neighbours and lower floor
occupants.
Security to not allow tempo transports of contractors, unloading of material and
other activities which disturb the residential colonies on Sundays and national
holidays
Engineering section to ensure safety precautions for ground floor occupants
while renovating upper floors, including inspections, warnings and stationing of
personnel to ensure safety. Objects must not be thrown in unsafe fashion.
Computer section to create an online system of tracking the following

a. Flat renovation: date of surrender and date of completion of renovation

to be displayed with red for delay beyond 3 or 4 months as applicable

b. Tender work list with date of award, time period and date of completion

c. Tabulation of details from the ESD requisition form

d. Quarterly update of all EAC approved engineering works
All JE to maintain list of work under their jurisdiction
SE AIIMS to undertake periodic round of each work with senior officers or
Chairman EAC and Executive Engineer from another division to take stock of
work list and inspection of ongoing work.
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1. All members of the EAC
2. PS to Director/AD(A)/Dean (Acad/Research/Exam)/MS/Sr. FA/Dy. Secy., and SE,
AIIMS, New Delhi
3. All Chief of Centers/Heads of Deptt./Section/Unit
4. All Faculty members
5. The computer facility — with a request to upload this on official website of the institute
and to circulate on content provider
6. The Sr. Hindi Officer — with a request to provide the Hindi version for uploading on the
AIIMS website
7.

PIC Computer Facility — with a request to create an online system for uploading the data
as above
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